
WSU student wants to complete their elective at an outside clinical site.

The student will complete the  
4th Year Away Elective Affiliation Agreement Request form. 

Is the institution participating in VSLO? 
Check here: https://students-residents.aamc.org/attending-medical-school/article/vslo-host-participating-institutions

The Scheduling Coordinator recieves the form and will check to see if an 
affiliation agreement exists on file for the requested clinical site.

4th Year Away Elective Affiliation Agreement Process

YES
Current agreement exists.

NO
Current agreement does not exist.

YES
(possibly 30 days)

No
(possibly 90 days)

A new agreement is needed.Allow 48 hours for approval.

Student is allowed to complete the 
elective at the requested clinical site.

Does the clinical site use the standard AAMC agreement? 

Template is sent to Dr. Steffes and 
the Provost for signature. New agreement is drafted.

Drafted agreement is sent to General Counsel for 
review, approval, and stamp.

Scheduling Coordinator forwards
completed agreement to the clinical site.

Student is allowed to complete the 
elective at the requested clinical site.

Signed agreement is sent to Dr. Steffes and the 
Provost for review, approval, and signature. 

Scheduling Coordinator forwards
completed agreement to the clinical site.  

Approved agreement is sent to the clinical site 
for review and signature.

YES No

No separate affiliation agreement is required on WSUSOM’s end, but 
this is not always the case for the hosting away institution. Please be 
sure to check the agreement requirements specified by your away 

institution and complete the agreement request form (see below) if 
necessary.

https://forms.office.com/Pages/DesignPageV2.aspx?prevorigin=shell&origin=NeoPortalPage&subpage=design&id=yd4c5R2BHUe75t09jVTCi1vvolUXllFEnXBE12mbOGBURDZMMFlZT0NQNEdGVlhaQ0lFUlRJSExaNC4u&analysis=false
https://students-residents.aamc.org/attending-medical-school/article/vslo-host-participating-institutions



